Sample Sales Curriculum Vitae
Personal Details

Name, Address, Contact Details, Nationality, etc...
Contact Details

Mobile, Land line (if applicable) and email address


Education

1995 – 1999
Third level (If applicable)

1992 - 1998 
Secondary (If applicable)
Career History

Jan 2005 – March 2009

Sales Rep – Company X, Co. Dublin
(Ensure you put in month and year of beginning and end of all previous employment)

Use this space to introduce the company as potential employers may not know what your previous company did....i.e. Company X are an Irish owned manufacturer of widgets. I joined in 2005 and my main responsibilities are to:

· Establish and grow market...
· Achieve financial targets as set out in annual business plan

· Establish working relationships clients...
· Etc...
Repeat this step for all your previous experience and make sure you account for any gaps on your experience (i.e. if you travelled, were on maternity leave etc.)
If you have a vast amount of experience it is important to highlight relevant and most recent experience rather than making the CV too long.

Previous experience (If applicable)

I also worked during my studies to gain experience and supplement my income....
Achievements and skills
This is an opportunity to show any further achievements you may have achieved over your career or as extracurricular interest including any hidden talents like a language...
· Have cert in sales excellence/Won sales Award/Member of Sales/Marketing institute

· Accomplished musician

· Member of/Captained sports team

· Fluent Irish/French etc...

· Etc...

Interests

This can be more important than people think. It shows an interest outside of work even if it is something as simple as reading, walking a dog or gardening. However like anything on a CV make sure you are honest as you may end up discussing it in more detail than you expect! It also allows you to brag if you have some hidden talents
References available upon request

